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FILE FORMATS CURRENTLY ACCEPTED

PAGE LAYOUT FORMATS

Quark Express

Adobe InDesign

RASTER / VECTOR FORMATS:
TIFF
PSD
PDF
EPS
Ai
COMPRESSION FORMATS:

ZIP
SIT

PLEASE REFERENCE THE APPROPRIATE PAGES FOR THE SUBMISSION
STANDARDS FOR THE AFOREMENTIONED FORMATS.

PC USERS:

There is a special note in each section on what you have to
do to make your files as MAC compatible as
possible, please read carefully. Thank You.
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Producing Photoshop Files.

CANVAS SIZE if entire job 1s in Photoshop:
. SHOULD BE .25 LARGER THAN TRIM
e CLEIE DIMENSION. For example, on the left is a 6 x

Preset Sizes:| Custom i] 4 d h . . .
Width:- postcar the Image size Is -to
create the bleed.

Resolution: ixels/inch v
oce o T2} - - RESOLUTION:
: = Should be- for image based art and
Contents 600 DPI if TYPE IS SET in Photoshop to

® White .
{3 Background Color ensure quality.

EPS Options="———————— FONTS:
Preview: [ Macintosh (JFEG) B ﬂ"—"“ Should be typeset in Photoshop only if
=) [ cancel Special Effects are applied, otherwise
Quark, InDesign, or lllustrator should be used
to provide the highest quality type.

Encoding: [ JPEG (maximum guality)

[ Include Halftone Screen
[ Include Transfer Function
[] PostScript Color Management

Include Vector Data LAYERS:
[1Image Interpolation All layers should be flattened. If we receive a
layered file we will flatten it “as is”, whatever
layers that are not visable will be discarded

COLORMODE:
EFE  eenmm.1 .
. F . F .. =51 |Alimages should be CMYK or grayscale

Save as an EPS:
Use the following settings (left screenshot) to
ensure the best quality and minimizing the file

A 6x4 job w canvas size at 6.25 x 4.25 size.
The Guides are set to show the trim

size and a 1/8 safety margin for type. COMPRESSION:
If you elect to send us a TIFF please do not

compress the file.

2200 Marcus Avenue Lake Success, NY 11042 Phone: 516-358-0000 Fax: 516-358-0001
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Creating a Quark Document. (Part 1)

New Document

—Page —Margin Guides NEW DOCUMENT SIZE:
Size: Top: SHOULD BE .25 LARGER THAN TRIM
Width: Bottom: DIMENSION. For example, on the leftis a 5 x
Height: Left: 7 postcard the image size is [BI25IXIIES to Cre-
E Nght: ate the bleed.Setting the margins at .125 will
[ Facing Pages define the trim size. *Reminder each side
rolurmn Cuities should be layed out on it’s own page, do
Culumns: . EEEEEE not layout the front and back of a job on

Gutter Width: [1” (Cancel] ok ] one sheet.

/FOIII TS:

Generally, you should not use the buttons
below fmenu style bar)to augment the type.
Only use the drop down menu to change the
tyle of the font for proper font production,
using a True Type font.

Orientation:

MENU STYLE BAR

S 4687 W 042" H = == iz pt &
IRk H: z.861" : == U Lo IR v [E 2T

COLOR:

Edit Color

Name: o SEE EDIT COLOR (Left IMAGE)
[Biue Mac and PC (shift + F12)

Model: [ERIKE)|
P— ; DO NOT USE RED, BLUE, GREEN.

USE PANTONE COLORS omLY WHEN
PRODUCING A 5TH (SPECIALTY COLOR).

55 = ALL 4-COLOR JOBS SHOULD BE BASED
Original: Tk ON THE AND THE

1992, Quark, Inc.

2200 Marcus Avenue Lake Success, NY 11042 a Phone: 516-358-0000 Fax: 516-358-0001
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Creating a Quark Document. (Part 2)

Figure 6.1

E Edit Style Item|

New
Open

Close

Save

Save as..
Revert to Saved

Get Picture...

Save Text...
Append...

Export

Save Page as EPS..
Collect for Output...

Document Setup...
Page Setup...
Print...

Quit

PLACE YOUR IMAGES AND
FONTS in separate folders.
YOUR FOLDERS UPON SUB-
MISSION SHOULD BE like
the following sample.

[J nyhg4gversion 1
BY August External Back 1
m August External Back 1 report
[] nyh945v1 Fonts
(aj Helvetica
(& Trebuchet MS
[ nyh949v1 images
T¥] 2003 NYHRC Ioga Black only
[ rollerbladers.eps

Figure 6.2

Figure 6.3

Figure 6.4

Figure 6.5

Figure 6.6

TRUE TYPE ICON

SUITCASE ICON

POSTSCRIPT ICON

POSTSCRIPT ICON

SCREEN FONT ICON

2200 Marcus Avenue Lake Success, NY 11042

Using Collect for Output is located under “File”
(Figure 6.1). This enables Quark to gather the
hi-resolution images you are working on and placing
them in the same folder as your Quark document.

Fonts you are going to have to gather manually unless
you are using Quark 6.0.

There are main types of fonts that you will be
supplying us are either True Type fonts or Type?
Post Script Fonts.

TRUE TYPE FONTS

If you are working with a True Type font, Figure 6.2
it is the only file you need to supply and is located in
the suitcase folder. Figure 6.3

POSTSCRIPT FONTS

If you are working with a postscript font you will
need to supply us with two files. The first is called an
outline or printer font and it’s icons usually looks like
Figures 6.4 or 6.5.

Then you will need to supply a screen font which is
Figure 6.6 and is located in the suitcase folder.
Figure 6.3

PC USERS:

PC / Mac compatibility with fonts have always
been an issue. One of the better methods for PC
users, whom have typeset in Quark, is to apply the fol-
lowing technique.

1. Save your Quark Document as an EPS file.
2. Open the EPS file in lllustrator.

3. Select all the Type.

4. Create outlines. (See page 7)

5. Save the file as an EPS.

This will produce a file that will not require you to send
us fonts. However, if you need to typeset any
corrections you must strat from the Quark document
and repeat the process.

Phone: 516-358-0000 Fax: 516-358-0001
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Submission of Hlustrator Files.

Figure 7.1

11118 Select Filter

Effect

Font

Size

Blocks

Wrap

Fit Headline
Create Qutlines

Find/Change...
Find Font...
Check 5pelling...

Change Case...

Rows & Columns..

Type Orientation
Glyph Options

Smart Punctuation...

Show Hidden Characters

4
4
4
4

£+30

4
4

Figure 7.2

e To AT DPUONS m——

Compatibility: [ Version 10

*]

Preview

o J
Cancel I

Format: [ TIFF (8=bit Color)

¢

i Transparent
Options

Include Linked Files

B4 Include Document Fonts
Use Japanese File Format

[+ CMYK PostScript

PostScripte:

Transparency

 Opague

[ nclude Document Thumbnais

Freserve Paths (discard transparency)

Preserve Appearance (flatten transparency)

Layers Actions

.| Figure 7.3

Links

The Links pallet
showing an Image
that is embedded.
Indicated by the
icon on the right.

2200 Marcus Avenue Lake Success, NY 11042

The 3 keys to submitting a good lllustrator EPS
or Aifile.

1. Make sure you are working in CMYK and
and spot colors are converted to process.

2. If you are typesetting in lllustrator you have
three options.

* Supply all the fonts used
(see page six on how to do this.)

*Create outlines for the type - Figure 7.1
(PC USERS SHOULD USE THIS FUNCTION)

or

*You can include fonts when saving as an
EPS. Figure 7.2 - check Include
Document Fonts. Thus, you will not
have to collect fonts.

3. Importing images into lllustrator. The
images can either be supplied seperatly or
embedded. If the image is to be embedded
you must make sure the image is CMYK
and doublecheck the link pallet - Figures
7.3 and 7.4 - 10 see that the image is
embedded.

| Figure 7.4

The Links pallet
showing an Image
that is not embed-
ded. Notice that
there is no icon on
the right.

Actions Links

Layers

T T

Phone: 516-358-0000 Fax: 516-358-0001



InDesign and lllustrator share many of the

Figure 8.1 Figure 8.2 same features except that InDesign is a page

= = n Edit L t T 0bj . .
ULy Ohject Tl v OO [FESCETT tovoul Trpe Obred layout application. Many of the same rules
Size [\ Open... 20 |
Character. Open Recent » app y
Paragraph... Close EW
Tabs... Save %S
Save As...

A= e i . Design your file to a size total .25” larger

Character Styles... . . ” ” 5
Paragraph Styles.. e than the trim size. e.g. 4” x 6" is a 4.25” x

Place...
Create Outlines

PDF Styles... 6.25”.Thus, giving a 1/8 bleed on all 4 sides.

Find Font... Export...
Change Case

Workgroup

L= T Document Satu H H
Insert Glyphs.. P . Make sure you are working in CMYK and

Insert Special Character File Info...

Insert White Space Preflight... and spot colors are converted to process.

Insert Break Character Package...
Fill with Placeholder Text Printer Styles

Show Hidden Characters %1 Print...

. SUPPLY FONTS AND IMAGES
Figure 8.3

You can either
[#] Copy Fonts {(roman only)

[ Copy Linked Graphics )
[ Update Graphic Links In Package a) Use the package feature under File.

[] VUse Document Hyphenation Exceptions Only <Figure 8.2 with settings Figure 8.3>
[ Include Fonts and Links From Hidden Layers This will collect on the fonts and images for
[ View Report you into one folder.

b) Embed the images by using the pallet
option in Links (Figures 8.4 and 8.5)
and
Either manually collect the fonts or
Ficture 2 create outline for the fonts. Figure 8.7

Figure 8.4 Image not embedded

PC USERS:
Figure 8.5 Embedded Image
In order to avoid Fonts conflicts it is recom-
mended that you create outlines for all the type
set in InDesign.

2200 Marcus Avenue Lake Success, NY 11042 ° Phone: 516-358-0000 Fax: 516-358-0001



Creating PDFs (Part 1)

fGene.-alVCnmpressinnvFuntsVCulurVAdvanced\ When Creating a PDF, you must have

File Options .
Compatibility: | Acrobat 4.0 (PDF 1.3) 3| prepareg the native docume_nts
[ Optimize For Fast Web View approprlately. For example’ if you
[ Embed Thumbnails created an image as RGB accidently,
[ Auto-Rotate Pages: | Collectively By File when you distill it to a PDF it will still
Distill Pages: @ All be RGB. Once you’ve prepared your
Ol |:| o[ ] documents according to
Binding: [ Left COMPUCOLOR’s standards, only then
Resolution: [2400 | dpi should you generate a PDF.

Default Page Size

width:[85 | Units: (Inches B In Distiller select Settings from the
Height:[11___| Job Options menu.

Select General tab.
* Compatibility to Acrobat 4.0

* Uncheck all boxes

General ". ! CumpressiunVantsvCnlanAdvanced\ CheCk A" n DIStI“ Pages

Color Images

& [Bicubic Downsampimg te 2] [300 | api * Defa.ult Page Size sho.uld be set
T -leIJi to the size of the document inc bleed.

bAd Compression:
Quality: Select Compression Tab.

Grayscale Images

B4 [ Bicubic Downsamplingto ¢ /600 | dpi Use the following settings to the right. This
forimages above: ! will ensure a decent sized PDF without the

E;Z::':;ssm" loss of quality. Don’t forget to also check the

box at the bottom which will compress the

Monochrome Images
B4 [ Bicubic Downsampling to i] | 1200 | dpi text and line art.

forimages above: |2400 | dpi
[ Compression: CCITT Group 4 i]
[] Anti-Alias to gray: |+ bit

4 Compress Text and Line Art

2200 Marcus Avenue Lake Success, NY 11042 Phone: 516-358-0000 Fax: 516-358-0001
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Creating PDFs (Part 2)

General Comprassion Fents | / Color Advanced

[ Embed ANl Fonts
Subset Embedded Fonts When Percent
Of Characters Used Is Lass Than:

When Fails: Cancel loh

o7

Embedding

Base 14 Fonts * i

Cour et
Courier-Bald
Caurier-Bold0blique
Caur fer-0b ligue
Helvetica
Halvetica—Eod
Helvetica-Eo 2ol iue
Helvetica-Dblique
Syrkal

Times-Bold
Times-Boldialic
Times=Italic

Always Embed:

Never Embed:

Save As.. i

General Compression Fonts Color Advanced

Adobe Color Settings

B

5ettings Flle: [ Color Management O

Color Management Policles
Leave Color Unchanged
Intent: | Default

Working Spaces
Gray. | Gray Gamma 2.2
RGB: | sRGBE IEC61966-2.1

CMYK: | U.S. Web Coated (SWOP)v2
Device=Dependent Data

[ Preserve Overprint Settings
[ Preserve Undar Color Removal and Black Generation

Preserve ¥ | TransTer Functions

[ Preserve Halftone Information

Ganeral Compression Fonts Color Advanced

optons
[J Use Prologue.ps and Epilogue.ps
I Allow PostScript File To Override Job Options
[ Presarve Level 2 copypage Semantics
[J]5ave Portable Job Ticket Inside PDF File
[ Mustrator Overprint Mode
B4 Convert Gradients To Smooth Shades
[JASClI Format

Document Structuring Conventions (DSC)
[ Procass DSC Comments
[ Log DSCWarnings
[ Resize Page and Center Artwork for EPFS Files
[ Preserve EPS Information from DSC
[ Presarve OPI Comments
[ Preserve Document Information from D5C

2200 Marcus Avenue Lake Success, NY 11042

Select FONTS Tab.

* Make sure Embed All Fonts is checked

*Subset Embedded Fonts should be unchecked

Select COLOR Tab.

* Settings File should have
Color Management Off Selected

*All other boxes should be unchecked

Select Advanced Tab.

* Check Preserve Level 2 copypage Semantics
on Options, all other boxes under options

should remain unchecked.

*Check all boxes under Document Structuring
Conventions except Log DSC Warnings.

Phone: 516-358-0000 Fax: 516-358-0001
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Design Submission - PART 1

= A L The images to the left represent a 4”x 6”
e B postcard design. Both have a 4.25” x
i _ﬁg : _" ; 6.25” canvas size to provide the 1/8”
hours a day i§ | required bleed and have 2 sets of

High-Gloss UV Coatil i " H
v Graphic Deslagw, A ! g u |d es.
Die-Cut Shapes l,-__ | 1

The outermost set of guides indicate the
trim, the inner set represent the safety
margin for critical type and images you
do not want trimmed off.

YO-UR MOST VALUABLE

PRINTING RESOURCE...

2200 Marcus Ave, Lake Success, NY 11042

ph: 516.358.0000 x.142 x143 H516.358.0001
www.compucolor.com

If you look at the top image (Proper

Design) you will notice all the images
and type do not cross the inner set of
guides. Thus, providing a good safety
margin.

BEFORE - PROPER DESIGN

1 In contrast, the bottom image (Poor
gggﬁosgﬁg 8 b Design) portions of the images and

' ' type cross over the safety margins that
were set. On the following page you will
see the results of what happens when
these jobs are trimmed to specification.

YOUR MOST VALUABLE
PRINTING RESOURCE...

2200 Marcus Ave. Lake Success, NY 11042
ph 516 3580000)(142 %143 fx516 358, C001

N—=C O 1M 0o 590 m

BEFORE - POOR DESIGN

2200 Marcus Avenue Lake Success, NY 11042 m Phone: 516-358-0000 Fax: 516-358-0001
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Design Submission - PART 2

The Final Results.

nours a day (§ The top image (Proper Design) does
Fioh- G%s;g@ogg _:' - not have anything clipped off and is
Die-Cut Shapes & ] i
' balanced.

The bottom image (Poor Design) Has
the printer cut off on both sides and the
logo on top and type on the bottom are

YOUR MOST VALUABLE in danger of being cut.
PRINTING RESOURCE...
2200 Marcus Ave. Lake Success, NY 11042

P 516.358.0000 x. 142 x 143 7x516.358.0001
www.compucolor.com

AFTER - PROPER DESIGN

These “AFTER” examples are only
showing you what you would get with a
perfect cut. There is always a slight
deviation and the results could be
worse for the bottom image. This is why

printers ask for bleed and safety mar-
Sneintariet sinwes BN gins to account for the deviation when
o G‘gﬁgg:fg:;gg e ] cutting occurs.

Die-Cut Shapes |

YOUR MOST VALUABLE
PRINTING RESOURCE...

2200 Marcus Ave. Lake Success, NY 11042

ph:516.358.0000x.142 x143 x:516.358.0001
WwWw.compucolar.com

AFTER- POOR DESIGN

2200 Marcus Avenue Lake Success, NY 11042 @ Phone: 516-358-0000 Fax: 516-358-0001
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File Submission Checklist

( DESIGN >

BLEED - Jobs should be sent with a 1/8” (.125 inches) of bleed on all sides of the job.

TYPE SAFETY - All critical images and type should be set 1/8” (.125 inches) from

the final cut size to protect those elements from being cut off.

( PHOTOSHOP )

COLOR MODE - CMYK

LAYERS - FLATTENED
RESOLUTION - 300 ppi

SAVE AS - EPS, TIFF, or PSD.

*If entire job is composed in Photoshop please save as an EPS. Our EPS settings are
PREVIEW: Macintosh JPEG ENCODING: JPEG Maximum Resolution, all boxes
should be unchecked.

( ILLUSTRATOR )

COLOR MODE - CMYK

FONTS - Convert to outlines or EMBED the fonts

IMAGES- Should be linked, supplied, and the images should follow our
PHOTOSHOP standards (no RGB files or JPEGS).

SAVE AS - EPS

*If entire job is compossed in lllustrator please set the crop area (using the crop area
tool) to include the bleed.

2200 Marcus Avenue Lake Success, NY 11042 @ Phone: 516-358-0000 Fax: 516-358-0001
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(lnDesign & 0uark>

COLOR MODE - All colors should be converted to CMYK color space.

PAGES- Each side of your job should have it own page and the page size
should match the final trim size.

FONTS - MUST BE INCLUDED

IMAGES- MUST BE INCLUDED, linked, and the images should follow
our PHOTOSHOP standards (no RGB files or JPEGS).

*JPEG WARNING : JPEGS give inaccurate previews at times when using a layout applications. If you have
been using JPEG images, don’t JUST resave them in an acceptable format. You also MUST go into the layout
program and update the images before saving the Indesign or Quark file. The reason being, there could be a

shift and size position due to the JPEG’s preview you were using.

ACROBAT PDF )

COLOR MODE - All colors should be converted to CMYK color space.

FONTS - MUST BE EMBEDED
IMAGES- MUST BE INCLUDED. Resolutions should remain the same, you
can use JPEG Compression set at Maximum Quality.

*PDF WARNING: Be sure your native files are set up to our standards.

Check our Download Section for our latest Distiller Settings and our Acrobat 6.0 Preflight Profile.

COMPUCOLOR accepts True Type and Type 1 fonts. Please remember if you are sending Type 1 fonts to

include both the Printer and Screen fonts.

All jobs should be CMYK or Greyscale. In the event that you are to use a special Pantone color, please contact
us. Any job sent that's not CMYK,Greyscale, or a requested PANTONE color will be subject to COMPUCOLOR’s

CMYK conversion which may change the overall appearance of the job.

14
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